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Please complete this form and S4S support will use this information when creating your new Audit4 database for your practice.  The form also provides information so S4S can assist with getting electronic results / reports from providers (i.e. pathology / imaging diagnostic companies).
Site Details

	Practice details

	Name of practice
	

	Specialty
	

	Address
	

	Phone No
	

	Fax
	

	Email
	

	Current PMS

	


Practitioner Details

List all practitioners and their details.  S4S can make the Audit4 usernames match the usernames that are used to login to the practice computers – so you only have to remember your password.  
	Title
	First Name
	Last Name
	Desired Login
	Prescriber Number
	Qualifications
	Contact Details

(phone, mobile, email)

	Dr
	Perfect
	Example
	perfecte
	1234567
	MBBS, FRACP, PhD
	Ph: 6161 6262, Mobile: 0412 123 456

p.example@practice.com.au

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Nurse Practitioners (if required) If unsure please call S4S Support
	Title
	First Name
	Last Name
	Desired Login
	Prescriber Number
	Contact Details

(phone, mobile, email)

	Ms
	Example
	Nurse
	examplen
	123456
	Ph: 6161 6262, e.nurse@practice.com.au

	
	
	
	
	
	

	
	
	
	
	
	


Other Staff Logins
	Title
	First Name
	Last Name
	Desired Login
	Contact Details

(phone, mobile, email)

	Mrs
	Example
	Admin
	examplea
	Ph: 6161 6262, reception@practice.com.au

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Electronic Results
Please provide all relevant locations and corresponding provider numbers.  If you will be using the Audit4 program for patients you see at any other location outside your primary one (ie remotely using Audit4), then it is best to also get electronic results into Audit4 for these locations also.  Path/Radiology companies will require your provider number for these locations to be linked to the same download account.  If you do not wish to have electronic results into Audit4 for a location then DO NOT detail that location here.
	Practitioner
	Provider Numbers
	Corresponding Location & address
(please include the primary practice as a location here also)
	Phone

(at location)

	Dr Example
	1234567W
	Excellent Practice, 123 Sandy St., Sandy Bay 7005
	

	Dr Example
	9876543X
	Back of Burke, 99 Burke Avenue, Burke ...
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



The electronic download setup process may take some time, depending on the Pathology Company/Network Setup.

Investigations Providers

Detail the Pathology, Radiology and Nuclear Medicine providers that you refer patients to.  Also indicate whether electronic results from these providers are required.  Please put the ones you refer to the most first and we will prioritise the setup of electronic results accordingly.  If electronic results from a provider are required only for a specific practitioner then please specify this otherwise all practitioners will be assumed.
	
	
	Electronic Results

	Provider
	Main Phone contact
	Required 
(y/n)
	Already Setup

(y/n)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Letterheads and Express Reports

S4S Support can provide your practice with customised letterheads (and footers if required) to be used with your outgoing letters.  In addition to this, letter templates (i.e. Express Reports) for commonly used letters can be created to help streamline letter production.  Please either email support@s4s.com.au your letterhead(s) and any standard letters or fax these to 02 8088 7139.
Scripts

You will need to order HIC Script Paper (A4 sheets for laser printer) – call HIC on 13 2290 for free supplies.  Allow a week or two lead-time.

MIMS Integrated

The MIMS database is integrated within Audit4.  However, your Audit4 subscription does not include the annual MIMS subscription fee.  Please visit http://www.mims.com.au/ for information on a MIMS integrated subscription.  Please inform them that you are using MIMS integrated with Audit4.


If you have any questions please call:  1300 133 308.

Please  fill this form out in MS Word then email the completed form to support@s4s.com.au

� PMS = Practice Management System (i.e. system used for Patient Billing etc)
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